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SAURASHTRA UNIVERSITY

UNIVERSITY GRANTS COMMISSION

UGC GUIDELINES
FOR STRICT IMPLEMENTATION OF
RESERVATION POLICY OF THE GOVERNMENT
IN UNIVERSITIES, DEEMED TO BE UNIVERSITIES, COLLEGES

AND OTHER GRANT-IN-AID INSTITUTIONS AND CENTERS.

Central Government has been, issuing various instructions from time to time
for implementation the, E{essrvatmn _P h,cy of the Government; and UGC
being an autonomous stathto y, ander the administrative control of the
Ministry of Human Resow"’te Deve!opment,‘ s unéér directions from the
Government to stmct[y implement the said mstructlon by all grant-in-aid
institutions. i

Central Government, Ministry of Human Resource Development (Dept.
of Secondary &'Highér'Education),"vid'g eir Order No. I. No. 6-3/2005
U(5) dated 6" December, 2005 issued the following directions to the
University Grants Comm&issinn_._:

WHEREAS' Article 46 of the Constitution states that, "The
State shall promote, with speclal care, the education and
economic interests of the weaker section of the people, and, in
pmtlcular oj'th:. Scheduled Castes and Scheduled Tribes, and
shall protect them frﬂm mual m]u%tmt and all forms of social
exploitation.

AND WHEREAS, the policy of the Central Government is that in
the Central Universities and Institutions which are Deemed to be
Universities receiving grants-in-aid from the public exchequer, the
percentage of reservation in admissions and recruitments in
teaching and non-teaching posts is to be 15% for Scheduled Castes
and 7.5% for Scheduled Tribes.

(Reservation Category ratio as per state government Policy pl. see
circular dated 14.09.2007)

AND WHEREAS, the University Grants Commission, New Delhi
hereinafter referred to as UGC, is a statutory autonomous
organization responsible for implementation of policy of the
Central Government in the matter of admissions as well as
recruitment to the teaching and non-teaching posts in the Central
Universities and Institutions which are Deemed to be Universities;

AT AN
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(2)

AND WHEREAS, the UGC has failed to ensure effective
implementation of the reservation policy in the Central Universities
and grantee Institutions which are deemed to be Universities.

NOW, THEREFORE, in exercise of the powers vested under
Section 20 (1) of the University Grants Commission Act, 1956 the
Government hereby directs the UGC to ensure effective
implementation of the reservation policy in the Central Universities
and those of Institutions Deemed to be Universities receiving aid
from the public funds except in minority institutions under Article
30 (1) of the Constitution.

The instructions issued by the Government are statutory in nature, as per the
judgment of the Hon'ble Supreme Court in the case of Indira Sahney v
Union of India & Ors (AIR 1993 SC 447), since these instructions are issued
for the purposes of implementing Constitutional [Article 16 (4)] provisions.

UGC with the mandate of maintaining the standards of higher education has
been issuing guidelines fromitime to time, regarding adequate representation
of teaching and non-teaching staff as well as of students [Articles 15 (4, 16
(4), 46 & 253], _SC'#8T communities, in all the Universities,
Colleges and other grant-in-aid or research
institutions and Centers. It has now become necessary to consolidate these
guidelines, the following policy Guidelines are issued.”

All the Universities, Deemef to be Universities, Colleges and other grant-in-
aid or research Institutions and Centers are hereby directed to adopt these
guidelines by appropriate resolution .the respective Governing / Executive
Bodies / Syndicate / Senate. ete. for effective implementation of these
guidelines. : ;

Coverage and Applicability ;

(2)  Reservation i8 applicable to all teaching posts such as the posts of
Lecturers, Readers, Proféssors, or by whatever other nomenclature the
posts are known, and to all pests of non-teaching staff of all the
Universities, Deemed to be Universities, Colleges and other grant-in-
aid or research Institutions and Centers;

(b)  Reservation is also applicable to all admissions to Undergraduate,
Postgraduate, M. Phil. and Ph. D. courses of educational Institutions
referred to in clause (a) above;

(¢) In the case of reservations referred to in clause (a) above, the
Instructions issued by the Central Government for grouping of posts
shall be resorted to wherever applicable, especially when more than one
University functions under a single Act, or several colleges function
under one University; grouping of posis are mandatory if the posts
concerned are transferable on ‘an inter-university or inter-college
levels. The practice of creating department-wise cadres, which tends to
create single posts of cadres with artificially reduced number of posts in
order to avoid reservation, is strictly torbidden;

(d) In the cases of reservations referred to in clause (a) above, the
Instructions issued by the Central Government for grouping of posts

SC-8T CELL



shall be resorted to wherever applicable, especially when more than one
University functions under a single Act, or several colleges function
under one University; grouping of posts are mandatory if the posts
concerned are transferable on an inter-university or inter-college levels.
The practice of creating department-wise cadres, which tends to create
singe posts of cadres with artificially reduced number of posts in order
avoid reservation, is strictly forbidden;

(e) Relaxation & concession in respect of educational qualification, age,
experience and qualifying marks / standard etc. will be as per existing
government rules in all cases of admissions, recruitments,
appointments, promotions and other assignments of entitlements to the
members of SC / ST.

T Extent of Reservation :

(a) In all the educational Institutions referred to in clause 6 (a) above, the
extent of reservation applicablc: is 15 % for SC and 7.5 % for ST;

(Reservation € Btegory ratiﬁ as pf:r state government Policy pl. see
circular dated 14:09.2007) - ; .

(b)y  Without prejudice to the provisions contained in the clause (a) above, in
all the educational Institutions referred to in ¢clause (a) above, and
functioning within any State shall follow the percentage of reservation
prescribed by the n:'ipcctwe State Government,

(c) No restriction of percentage:4
short-fall vacancies of S§C /¢

‘_p_phcame while filling-up of back-log /

8 Procedure to be followed in maﬁers of reservation for teaching as well as
non-teaching staff { -

(a) Without pre_}udlce to any: procedure prescribed under various
Instructions from the Central Government from time to time, the
following guidelines are to be followed;

(1) SC / ST candidates shouid be interviewed separately;

(ii)  One member of the Interview Committee shall belong to the SC /
ST category;

(iii)  All the SC / ST candidates sclected according to their position in
the combined general merit list shall not be counted for covering
the prescribed percentage of reservation;

(iv) Rules of reservation are applicable both for direct recruitment as
well as promotion. If in internal promotion in feeder cadre
candidates are not available, in that situation such positions be
declared open and advertised in order to fill up the posts and
fulfill reservation.

(v) The Roster, 40-point or 100-points as the case may be, shall be
applied to the total number of posts in cadre only, (R. K.

SC-8T CELL



(]
Sabharwal v. State Qf?’unjab, (AIR 1995 SC 1371 ); cadre is best

indicated by seniority list governing the members with the same
pay-scale;

(vi) Total number of vacancies shall be calculated, and Roster as
referred above shall be applied only excluding the back-log
vacancies, if any;

(vii) Percentage of reservation shall be applied separately for each
recruitment year, and not whenever the vacancies arise, or
interviews take place, or recruitment / appointment is made;

Procedure to be followed in matters of reservation for admission :

(a)

(b)

(©)

referred to in cfatggﬁ’(d}.éﬁﬂév s
In case of adimissions; subsclanses (@10 (iii) of clause (a) above would
only be apﬁIi(_:’ﬁbIg and sub-clauses, (iv) to (Vvii) are not applicable;

In case of &sﬁ_é;frﬁ%ssions_,= the following procedures are also to be followed:

(i) No SC /ST student Can"~é§e'kf:%€ﬁmssion or claim reservation,
unless he / she appears in, national or State / common  or
University / Institution tests held forthe purpose, in order to avail
the quota of seats ‘reserved fir them, by the educational
Inst_itutious referred to in sub-clause (a) of clause 6 above;

(i) I c_asés‘,_‘whcrah National or’ Commcn / State or University /

candidhijés_ for admission, the SC./ 8T candidates seeking
admissions; shal] ' be atranged i the order of merit among
themselves, as per the merit position obtained in the qualifying
examination;

(iti) Rules of reservation are applicable for under-graduate as well as
post-graduate levels and research degrees;

(iv) Percentage of reservation shall be applied separately for each
academic year, and not whenever interviews take place, or
recruitment is made:

(v)  Rules of Interchangeabi]ity among SC-s and ST-s are applicable,
whenever, fecessary to fill-up the number of vacant seats;

(v) In case no eligible reserved candidates are available, the vacant
seats in the reserved quota shall not be filied by any non SC/ ST
candidates. Every effort shall be made to re-advertise for wider
publicity in the leading national news papers;

(vii) Advance special (short term) éoéching with assistance from UuGc
may be introduced for }'rospective SC/ ST students;

SC-8T CELL
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(viii) In the Universities where central Registration for admission of
SC / ST students has been introduced, all admission process must
be completed at the central level itself, and the assigned Colleges,
Institutes of Centers as the case may be only permitted to make
attempts to fill in the vacant SC / ST seats, at their instance;

(ix) All institutions referred to in sub-clause (a) of clause (6) should
give the maximum possible encouragement and support to girls
of SC / ST in admission.

Annual Report :

(a)  All the Institutions referred to in sub-clause (a) of clause 6 above shall
submit reports about the implementation of these guidelines annually
by 15" February of the following year in the prescribed formal, attached
to these Guideiines to the Deputy Secretary, SCT Division University

Resource Develo_gmen r\_.the_” Departm_ent of the concerned State

Government

by Al appltcanons'for grant-in-aid, shall he accompamed by the reports on
the 1mpleme'f=tatmn of these guidelines during the previous recruitment
or academic year, as the case may be;

(c) Reports as referred to in n §ub- Clause‘(a)' should assist UGC to re-adjust
or reduce the “extent of -demand . for grant-in-aid for the followmg
academic  year, at’ least .ih  proportion - to the deficiency in
implementation of" these ‘gu delines during the previous recruitment /
academic year.

(d) A separate chapter in the annual report published by the Institutions
should be: prowdeﬁ 1o ‘explain the steps undertaken and the results
accomplished for brmgmg the levﬁls of performance of SC /ST to
general level durmg the year.

Admission to Hostel Accommodations :

The percentage of reservation referred above under the head 'percentage’ shall
be strictly observed for admission to the hostels. Additional percentage of
seats may be provided for the girl students of these communities. No rent shall
be charged from the students of these communities;

Staff houses :

The percentage of reservation for Staff Quarters, transi Houses, teacher
hostels ete. shall be commensurate with the qudntum of reservation as
prescribed in paragraph 7 above.

lLiaison Officer :

Each University / Institution shall appoint a Liaison Officer, who is not below
the rank o Deputy Secretary of the concerned State of Central Government

SC-8T CELL
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and will be responsible for monitoring the implementation of reservation
under these guidelines.

SC /ST Cell :

All the Universities / Institutions referred to in sub-clause (a) of paragraph 6
above shall establish an SC / ST Cell in order to process the grievances of the
members of these communities. The SC / ST Cell shall function under the
overall supervision of the Liaison Officer.

Advisory Committees :

Advisory Committees with Vice Chancellor / Principal as Chairman be
constituted to review the implementation of reservation pelicy in admission
and capacity building programme for their successful passing in examinations.
The Committee should meet at least once in a quarter and action taken on
decisions reviewed in the next meeting.

Amendments to existiqgg:fﬁ‘f;iiéé?s_hy A;ts ‘a_nd_;Statutes :

Action shouid be initialed by the Universities so as to effect necessary
amendments to their Acts / Statutes for the statutory support for reservation in
admission, appointiments to teaching and non-teaching posts and
representation of SC / ST in their bodies like Syndicate Executive Council,
Academic Council, Selection Committees, etc,

=

Miscellaneous

The above policy guidelines are minimum prescribed for observation of the
reservation policy for SC / ST. The University / Institutions are free to provide
additional benefits to these categories with the approval of their Board of
Governors / Execut-i-\ie; Councils'ete, ;

SC-ST CELL
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SA URASHTf(A UNIVERSITY

UNIVERSITY GRANTS COMMISST ON
UGC GUIDELINES

FOR STRICT IMPLEMENTA TION or

RESERVATION POLICY OF THE GOVERNMENT
INUNIVERSITIES, DEEMED 10 BE UNIVERSITIES, COLLEGES
AND OTHER GRANT-IN-AID INSTITUTIONS AND CENTERS,

Central Government has been issuing various instructions from time to time
for implementation the Reservation Policy of the Government; and uGe
being an autonomous statutory . body, under the adminisirative control of the
Ministry of Humar Resource'Dcvelopmém, is under directions from the
Government to strictly implement the said instruction by all grant-in-ajd
institutions.

Central Government, Ministry of Human Resource Development (Dept.
of Secondary & Higher Educa tion), vide their Order No. F. No. 6-3/2005
U(5) dated 6™ December, 2005 issued ‘the following directions to the
University Grants Com ntission,

WHEREAS Article 46 of the Constitution states that, "The
State shall promote, with special care, the education and
cconomic interests of the weaker section of the people, and, in
particular of the Scheduled Castes and Scheduled Tribes, and
shall  protect them from social injustice and all forms of social
exploitation,

AND WHEREAS, the policy of the Central Government is that in
the Central Universities and Institutions which are Deemed to be
Universities receiving grants-in-aid from the publie exchequer, the
pereentage  of  reservation in admissions and recruitments in
teaching and non-teaching posts is to be 159, for Scheduled Cagstes
and 7.5% for Scheduled Tribes.

Y ratio as per state government Policy pl. see
circular dated 14.69.2007)

(Reservation Category

AND WHEREAS, the University Grants Commission, New Delhi
hro v teesn Bl g voferred to ae T, is » statutory autonomous
organization responsible for implementation of  policy of the
Central Government ip the matter of admissions as well a5
recruitment to the teaching and non-teaching posts in the Central
Universities ang Institutions which are Deemed o he Universities;



.
AND WHEREAS, the UGC has failed to ensure effective
implementation of the reservation policy in the Central Universities

and grantee Institutions which are deemed to he Universities,

NOW, THEREFORE. in exercise of the powers vested under
Section 20 (1) of the University Grants Com mission Act, 1956 the
Government hereby  directs the UGC to ensure effective
implementation of the reservation policy in the Central Universities
and those of Institutions Deemed to be Universities receiving aid
from the public funds except in minority institutions under Article
30 (1) of the Constitution,

The instructions issued by the Government are statutory in nature, as per the
Judgment of the Hon'ble Supreme Court in the case of Indira Salney v.
Union of India & Oys (AIR 1993 SC 447). since these instructions are issued
for the purposes of implementing Constitutional |[Article 16 (4)] provisions.

UGC with the mandate of maintaining the standards of higher education has
been issuing guidelines from time to time, regarding adequate representation
of teaching and non-teaching staff as well as of students [Articles 15 (4). 16
(4). 46 & 2531, belonging to SC / ST communities, in all the Universities,
Deemed to be Universities, Colleges and other grant-in-aid or research
institutions and Centers. It has now become necessary to consolidate these
2uidelines, the following pelicy Guidelines are issued.

All the Universities, Deemed to be Universities, Colleges and other grant-in-
aid or research Institutions and Centers are hereby directed to adopt these
auidelines by appropriate resolution by the respective Governing / Executive
Bodies / Syndicate / Senate etc. for effective implementation of these

guidelines.
Coverage and Applicability :

(@) Reservation is applicable to al] teaching posts such as the posts of
Lecturers, Readers, Professors, or by whatever othey nomenclature the
posts are known, and to all posts ol non-tcaching staff of all the
Universities, Deemed to be Universities, Colleges and other grant-in-
aid or research Institutions and Centers;

() Reservation is also applicable to all admissions to Undergraduate,
Postgraduate. M. Phil, and Ph. D. courses of educational Institutions
referred to in clause (a) above;

(¢} In the case of reservations referred to in clause (a) above, the
Instructions issued by the Central Government for grouping of posts
shall be resorted to wherever applicable, especially when more than one
University functions under a single Act; or several colleges function

. iarsity; grouping of posts are mandatory if the posts

concerned  are transiciaie Vi oan inter L:|]_§\,Q]'5j1y or inier-c(}l[ege

levels. The practice o f'ereating department-wise Cadres, which tends to
create single posts of cadres with artificially reduced number of posts in
order to avoid reservation, js stristly forbidden:

(1
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(d) In the cases of reservations referred to in clause (a) above, the

Instructions issued by the Central Government for grouping of posts

shall be resorted (o wherever applicable. especially when more than one

University functions under a single Aet, op several colleges function

under one Uni\versit_\,/; grouping of posts are mandatory if the posts

concerned are transferable on an intcr-universh_\‘ or inter-college levels.

The practice of creating department-wise cadres, which tends to Create

singe posts of cadres with artificially reduced number of posts in order
avoid reservation. is strictly forbidden:

(¢)  Relaxation & concession in respect of educational qualification, age,
experience and qualifying marks / standard ete. will be ag ber existing
government  rules  ip all cases of admissions, recruitments,

appointments, promotions and olher assignments of entitlements to the
members of SC / ST

Extent of Reservation -

@) In all the cducational Institutions referred to in clause 6 (a) above, the
extent of reservation applicable is |5 1, for SC and 7.5 %o for ST

(Reservation Category ratio as per state government Policy pl. see
circular dated | 4.09.2007)

(b)  Without prejudice to the Provisions comtained in the clause (a) above, in
all the educational Institutions referred to in clause (a) above, and
functioning within any State shall follow the percentage of reservation
prescribed by the respective State Government.

tcy  No restriction of percentage s applicable while lling-up of back-log /
short-fall vacancies of SC /ST.

Procedure to be followed in matters of reservation for teaching as well ag
non-teaching staff ;

(@) Without prejudice to any procedure prescribed under various
Instructions from the Central Government from time to timne, the
lollowing guidelines are o be followed:

(1) SC/ST candidates should be interviewed separately;

(i1)  One member of the Interview Comuiittee shalj belong to the SC /
ST category;

(1ii)  All the SC / 87 candidates selected according to thejr position in
the ecombined general merj( list shall not be counted for covering
the prescribed pereentage of reservation:

(iv). Rules of reservation are applicable both for dipec recrultment as
well as  promotion, [i i internal promotion in feeder cadre
candidates are not gy tlable, in that situation such positions be
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declared open and advertised in order to fill up the posts and
fulfill reservation.

(v)  The Roster, 40-point or 100-points as the case may be, shall be
applied to the total number of posts in cadre only, (R. K.
Sabharwal v. State of Punjab, (AIR 1995 SC 1371); cadre is best
indicated by seniority list governing the members with the same
pay-scale;

(vi) Total number of wvacancies shall be calculated, and Roster as
referred above shall be applied only excluding the back-log
vacancies, if any;

{vii) Percentage of reservation shall be applied separately for each
recruitment year, and not whenever the vacancies arise, or
interviews take place, or recruitment / appointment is made;

Procedure to be followed in matters of reservation for admission :

(a)

All the procedures prescribed under various instructions from the
Central Government from time to time, as referred to in sub-clause (a)
of clause 8 above shall be applicable mutatis mutandis to matters of
admission of students referred to in all the educational institutions
referred to in clause 6 (a) above. i

In case of admissions, sub-clauses (i) to (iii) of clause (a) above would
only be applicable; and sub-clauses, (iv) to (vii) are not applicable;

In case of admissions, the following procedures are also to be followed:

(1) No SC /ST student can seek admission or claim reservation,
unless he /she appears in national or State / common or
University / Institution tests held for the purpose, in order to avail
the quota of seats reserved for them, by the educational
Institutions referred to in sub-clause (a) of clause 6 above:

(i) In cases, where National or Common / State or University /
Institution  test is not prescribed as necessary for selecting
candidates for admission, the SC /ST candidates seeking
admissions, shall be arranged in the order of merit among
themselves, as per the merit position obtained in the qualifying
examination;

(i) Rules of reservation are applicable for under-graduate as well as
post-graduate levels and research degrees;

(iv) FEESteg. of awewsostien shall be applied separately for each
academic year, and not whenever interviews take place, or
recruitment is made;

(v} Rules of Interchangeability among SC-s and ST-s are applicable,

whenever, necessary 10 TH-up the number of vacant seats;

NECLST N
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(vi) In case no eligible reserved candidates are available, the vacant
seats in the reserved quota shall not be filled by any non §C / ST
candidates, |y ery effort shall be made (o re-advertise for wider
publicity in the leading national news papers:

{vii) Advance special (short terp) coaching with assistance from UGC
may be introduced for Prospective SC / ST students:

(viil) In the Universities where central Registration for admission of
SC / ST students has been introduced, al admission process must
be completed at the central level itself, and the assigned Colleges,
[nstitutes of Centers as the case may be only permitted to make
altempts to fill in the vacant SC / ST seats, af their instance:

(ix)  All institutions referred to in sub-clause (a) of clause (6) should
give the maximum possible encouragement and support to girls
ot SC /ST in admission,

Annual Report ;

(@) All the Instititions referred to in sub-clause (a) of clause 6 above shal

submit reports about the implementation of these guidelines annualiy
by 15" February of the following year in the prescribed formal, attached
to these Guidelines to the Deputy Secretary, SCT Division, University
Grants Cununissihn, New Delhi with g copyito the Ministry of Human
Resource Development or the Department  of the concerned Siate
Government

(b) Al applications far grant-in-aid, shall be accompanied by the reports on
the implementation of these guidelines during the previous recruitment
or academic year; as the case may be; 7

() Reports as referred o in sub-clayse ta) should assist UGC to re-adjust
or reduce the extent of demand - for grant-in-aid {for the following
academic  year, al leas in - proportion to  the deficiency  in
implementation of these guidelines during the previous recruitinent

academic vear.

(d) A separate chapter in the annual report published by the Institutions
should be provided to explain the steps undertaken and the results
accomplished for bringing the levels of performance of SC /ST fo

general level during the year,
Admission 1o Hostel Accommodations *

cad 'percentage’ shall
D strintly whuwr od £, admission to the hostels, Additional percentage of
Seals may be provided for the girl students of these communities. No rent shall

be charged from the students of thege communities:

The percentage of reservation referred abeove under the |y

Staff houses :
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lhe percentage of reservation for Staft’ Quarters, transi Houses, teacher!
hostels ete. shall be commensurate with the quantum of reservation as
presceribed in paragraph 7 above.

Liaison Officer :

Fach University / Institution shall appoint a Lidison Officer, who is not below
the rank o Deputy Secretary of the concerned State of Central Government
and will be responsible for monitoring the implementation ol reservation
under these guidelines.

SC /ST Cell ;

Al the Universities / Institutions referred to in sub-clause (a) ol paragraph 6
above shall establish an SC / 8T Cell in order to process the grievances of the
meibers of these communities. The SC / ST Cell shall lunction under the
overall supervision of the Ligison Officer

Advisory Committees :

whvisory Committees with Viee Chancellor / rincipal as Chairman be

ston

vonsututed to review the implementation of reservation policy in admi
nd capacity building programme (or their successiul passing in examinations.
Fhe Committee should meet at least onee in a guarter and action taken on
decisions reviewed in the next meeting,

smendments to existing University Acts and Statutes :

vtk should be initialed by the Universities so as o effect NECessar

amendinents o their Acts / Statutes for the statutory suppott for reservation in

nission.  appointments  lo  teaching  and non-teaching  posts  and
presentation of SC / ST in their bodies like Syndicate Fxecutive

—ouncil,

ademic Couneil, Selection Committees. ote,

Miscellaneous ¢

Phe above pelicy guidelines are minumuim prescribed for observation ol the
reservation policy tor SC /ST, The University / Institutions are free to provide

additional benefits 1o these categories with the approval of their Board of

Crovernors / Executive Couneils etc.



